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IIOJIO)KEHME 
06 06meM co6pauuu pa6oTHHK0B YMU: 

1. 06mee co6pai-rn:e pa60THI1KOB Yqpe)K,UeHH5I - (.ua.rree 06mee co6paH11e) 5IBn5IeTC5I 

rIOCT05IHHO .ueikTBYl0lllI1M Bb!Cl1II1M opraHOM KonnerHaJibHOfO y11paBneHI15I Yqpe)K,UeHI1eM. 

1.1. 06mee co6paH11e .ueikrnyeT 6eccpoqHo 11 BKn10qaeT B ce65I pa60THI1KOB Y qpe)K.LleHH5I 

pa6orn1oumx I-Ia ycJIOBI15IX TPY.LlOBOfO .LlOfOBOpa B ,UaHHOM YqpC)K):(eHHI1 Ha .ua-ry 

rrpoBe.n eHH5l 06u.1,ero co6paHI15I. 

1.2. 06mee co6pa1rne co3brnaeTC5I no Mepe Ha.uo6HOCTI1, HO He pe)Ke O.LlHOro pa:rn B ro.u. 

06LIJ,ee co6pa1-rne MO)KeT co611paTbC5I 110 11H111.J,11aT11Be .u11peKTopa, 11e.uar or11qecKoro coBern, 

no 11H111.J,11aT11Be He MeHee qeTBepT11 qneHOB o6mero co6paHH5I. 

1.3. 06mee co6paH11e 113611paeT npe.uce.uaTenJI, KOTOpbIH BbmonHJieT cpyHKIJ,1111 no 

opraH113aIJ,1111 pa6oTbr 06m,ero co6paHI15l 11 Be.ueT co6paH11e, ceKpernp5I, KOTOpbIH Be.ueT 

npoTOKOllbI co6paHl15l . 

1.4. 06mee co6paH11e cq11TaeTC5I COCT05IBl1II1MC5I 11 11paBOMOqHbIM, ecn11 Ha 1-IeM 

up11cyTCTBOB3JI0 6011ee l10JIOBI1Hbl pa60THI1KOB y qpe)K):(eHI15I. 

1.5. K0M11eTeHIJ,I15I 06mero co6paHI15I pa60THI1KOB Yqpe)K,UeH11JI: 

paCCMOTpeH11e I1 11p11H5ITI1e 11paB11n BHyTpeHHero TPY.LlOBOfO pac11op5I,UKa 

o6pa'3oRa-renbHOro yqpe)K,UeH115I; 

- paCCMOTpeH11e 11 11pI1H5ITl1e KOnneKTI1BH0f0 .uoroBopa; 

- paCCMOTperrne 11 11p11H5IT l1e l10llO)KeHI1ll O MOpaJibHOM I1 MaTepHaJibHOM 11oompeH1111 

pa60TI-I11KOB y qpe)K,UeHH5I; 

- I13611pan KOMI1CCI1IO 110 TPY.L{OBbIM c11opaM; 

- pemeH11e BOnpocoB COIJ,I1a.JlhHOH 3aW,I1Thl pa60THI1KOB; 

- paCCM3TpI1BaeT BOnpOChl COCT05IHI15I oxpaHI,I Tpy.ua 13 Yqpe)K,UeH1111; 

- 3acn yl1II1BaeT OTqeT /..{HpeKTOpa 06 11cnonHeHI1I1 11n aHa q:>I1I-IaHCOBO-X035IHCTBeHI-IOH 

,L{e5!TellbHOCTI1 y qpe)K,LleHH5! ; 

- 113611paeT 11pe.ucrnBI1Teneii pa60THI1KOB B opraHbl 11 KOMI1CCI1I1 Yqpe)K):(eHH5! ; 

- np11HI1MaeT yqacT11e B pa1pa60TKe I1 11pI1H5ITI1I1 I1HbIX HOpMaTI1BH0-11paBOBbIX JIOKaJibHbIX 

aKTOB B npe.z::i:e ; rax CBOell KOMl1eTeHIJ,I1I1 ; 

- 3HaKOMI1TC5I C I1T0f0Bh1MI1 /..{OKyMeHTaMH opraHOB, ocy mecTBJI5Jl0lllI1X rocy .uapCTBeHHbIH 

KOHTpOJib (Ha,U30p) .L{e5ITen bHOCTI1 Yqpe)K,UeHl15J 11 3acn yrrmBaeT OTq eThI O BbII10JIHeHI1l1 

Meponp115!TI1ll no yCTpaHeH11IO 11pe.u1111caH11ii; 

- paccMaTpHBaeT I1Hbie B011pOCbI ,Ue5ITeJibHOCTI1 Yqpe)K):(eHI15I, 11pI1I-I5ITbie 06W,I1M co6paHI1eM 

K CBOeMy paCCMOTpeHmO m1:60 BbIHeCeHHbie Ha ero paCCMOTpeH11e .LlI1peKTopoM 

Y qpe)K,UeHH5I. 

1.6. PellleHI15! 06mero co6paHI15J 11pI1HI1Mal0TC5I OTKpbITbIM ronOCOB3HI1eM rrpOCTbIM 

60Jibll,II1HCTB0M fOJIOCOB 11p11cyTCTBYI0ll{I1X Ha co6paHI1I1 . B cnyqae paBeHCTBa ron ocoB 

pelllaI01IJ,l1M 5IBJI5!eTC5! f OJ[OC npe.L{Ce.L{aTeJI5!. 

2. OprnuuJauust pa6oTbI o6mero co6pauuH pa6oTHHKOB 

2.1 . flepBoe 3ace.uaH11e o6mero co6paHl15I pa60THI1KOB 11ocn e ero co3.z::i:aH115I, a TaK)Ke 11epBoe 

3ace,L{aHI1e HOBOf O COCTaBa o6mero co6paHI15I pa60THI1KOB C03hIBaeTC5I PYKOBO,Lll1Ten eM 

o6p33oBaTenhHOH opraH113aIJ,1111 He 1103.LlHee 7 ( ceM11) pa6oq11x mrei-i 11ocn e C03.Ll3HI15I o6mero 



co6pamrn pa60THI1KOB mm 1n6pmm>I HOBoro cocTaBa o6ruero co6pamrn pa6oTHHKOB, 

KOTOpbIH Be,neT 3ace,naHHe .IlO I136paHH5I npe.nce.naTeJrn o6ruero co6paHH5I pa6onmKOB. 

2.2. PyKoBo.ncrno o61QI1M co6pmrneM pa6onmKoB ocyruecrnJrneT npe.nce.naTeJib. Be.neHHe 

npoTOKOJIOB o6ruero co6paHH5I pa6onmKOB ocyrrleCTBJI5IeTC5I ceKpernpeM. ITpe.n:ce.11aTem, H 

ceKpeTapb o6rrlero co6pamrn pa60THHKOB BhlfIOJIH5IIOT CBOH o65I3aHHOCTH Ha o6r.uecTBeHI·IbIX 

Haqanax. 

flpe)],ce.naTem, : 

• opraHH3yeT )],e5ITeJibHOCTb o6ruero co6paHH5I; 

• HHcpOpMHpyeT qJieHOB ofouero co6paHH5I O npe.n:cT05IIIleM 3ace)],aHHH B IIOPHLJ:Ke, 

rrpe.nycMOTpeHI-IOM ycTaBOM YMU, H HaCT05IIQHM pernaMeHTOM; 

• oprmm3yeT rro.nroTOBKY H npoBe)],eHHe 3ace.naHH5I; 

• onpe,neJrneT noBeCTKY 3ace.naHH5I; 

• KOH'rpo1rnpyeT BblfIOJIHeHHe peI.I.IeHHH. 

2.3 . 3ace)],aHH5I o6ruero co6paHH5I pa60THHKOB MOryT rrpOXO)],HTb B cpopMe KOHcpepeHu

CB5I3H. 

2.4. Ha 3ace.naHH5I ofouero co6paHH5I pa6oTHHKOB MoryT 6bITb rrpm~naI.I.IeHbI rrpe.ncTaBHTeJIH 

yqpemrreJI5I, o6ruec-rneHHbIX opraHH3aUHH, opraHOB MYHHI.\HIIaJihI-IOro H rocy.napCTBeHHOro 

yrrpaBJieHH5I H .IlpyrHe JIHUa. JIHua, rrpiffJiaI.I.IeHHbie Ha 3ace,naHHe, IIOJib3YIOTC5I rrpaBOM 

COBeIQaTeJII,HOfO ronoca, MoryT BHOCHTb rrpe.UJIO)KeHH5I H 3a5IBJieI-IH5I, yqacTBOBaTh 

B o6cy)I<)];eHHH BOIIpOCOB, HaX0)];5UUHXC5I B HX KOMIIeTeHUHH. 

2.5. PeI.I.IeHH5I, rrpHH5ITbie o6IQHM co6paHHeM pa6onrnKOB B COOTBeTCTBHH 

C 3aKOHO)],a'IeJibCTBOM H B rrpe)],eJiax CBOHX IIOJIHOMOLJHH, o65I3aTeJibHbI )],JI5I BCex pa6onmKOB 

o6pa30BaTeJihHOH opraHH3aUHH. 

2.6. PeI.I.IeHH5I o6r.r.lero co6paHH5I pa6oTHHKOB MoryT co)],ep)KaTh rropyqeHH5I, o6maTeJihHhie 

wrn HCIIOJIHeI-II15I BCeMH pa60THHI<aMH o6pa30BaTeJihHOH opramnaQHH H peKOMeH,naI.lHH 
yqacTHHI<aM o6pa3oBaTeJibHoro rrpouecca. 

2. 7. PeI.I.IeHH5I 06u.1,ero co6paHH5I pa60THHKOB )10BO,ll5ITC5I .no CBe)],eHH5I Bcex 

3amrrepecoBaHHbrx JIHI.l He rro3,n:Hee 7 ( ceMH) pa6oq11x ,n:HeH rroc1re rrpoI.I.Ie,nI.I.Iero 3ace)],aHH5I. 

2.8. flpe.uce.naTeJib OTqHThIBaeTC5I O .ne>ITeJibHOCTH o6ruero co6paHH5I pa6oTHHKOB 

Ha 3ace)],aHHH o6ruero co6paHH5I pa6oTHHKOB He pe)Ke o,n:Horo pa3a B ro.n. 

3. IlopHj],OK C03bIBa oqepeJ).HOro o6rn,ero co6paHHH pa60THHKOB 

3 .1. PeI.I.IeHHe o rrpoBe.neHHH oqepe,n:Horo o6ruero co6paHH5I pa6oTHHKOB rrpHHHMaeTc5l 

rrpe)],ce)],aTeJieM o6ruero co6paHH51 pa6oTHHKOB, KOTOpbIH orrpe.n:en51eT: 

• rrpoue.nypy rrpoBe)],eHH5I; 

• IIOBeCTKY 3ace,naHH5I; 

• .naTy, BpeM51 H MeCTO rrpoBe)],eHmI; 

• rrepeqeHb MaTepHaJIOB )];JI51 rrpe,n:BapHTeJihHOfO 03HaKOMJieHH51 qJieHaMH o6ruero 

co6paHH5I pa60THHKOB, a TaJ<)Ke rrop51)];0K TaKOro 03HaKOMJieHH5I; 

• rrop5I)],OK fOJIOCOBaHH51 ITO BOrrpocaM IIOBeCTKH: OTI<pbITOe, TaHHOe HJIH 3aoqHoe; 

• HHbie BOIIpOChI , Heo6xo,nHMhie )];Jrn IIO,llf'OTOBKH rrpoBe,lleHH5I o6ruero co6paHH5I 

pa60THHKOB. 



ripe,nce,naTeJih o6ruero co6pai-nrn: 
o6pa30BaTeJihHOH opraHI13al.JJU1 ,naTy, 

o6ruero co6paHH5! pa6oTHHKOB. 

pa60THHKOB cornacoBI,IBaeT C PYKOBO,[.(HTeJieM 
BpeM5! HMecTo rrpoBe,neHH5! oqepe,nHoro 3ace,naHH5! 

3.2. ripe,nce,naTeJih, ceKpernph o6ruero co6paHH5! pa6oTHHKOB mm nmi:a, HX 3aMeH5!IOIUHe, 

yBe,[.(OMJI5!IOT qJieHOB o6ruero co6paHH5! pa6onrnKOB O ,naTe, BpeMeHH, MeCTe rrpoBe,[.(eHH5! H 
noBecrKe 3ace,naHH5! He rro3,nHee qeM 3a 7 (ceMh) pa6oq11x ,[(Hett ,no ,naThI ero npoBe)IeHH5!. 

3 .3. Perne1-rne o npoBe,neHHH oqepe,nHoro o6ruero co6paHH5! pa6oTHHKOB BpyqaeTc5! qJieHaM 

o6ruero co6paHH5! pa60THHKOB JIIfqHo HJIH HarrpaBJI5!eTC5! rrocpe,nCTBOM 3JieKTpOHHOH HJIH 

HHOH CB5!3H, o6ecrreqHBaIOIUeH ayTeHTHqHOCTh rrepe,naBaeMhIX H rrpmrnMaeMhIX coo6rueHHH 

H HX ,[.(OKyMeHTaJihHOe I10,[.(TBep)K,[.(eHHe. 

3 .4. )],orrommTeJihHT,re rrpe,nJio)KeHH5! B rroBeCTKY 3ace,naHH5! oqepe,nrrnro o6ruero co6paHH5! 

pa6oTHHKOB Moryr 6h!'rh BHeCeHhI qJieHaMH o6ruero co6paHH5! pa6oTI-IHKOB B cpoK 

He rro3,nHee qeM 3a 3 ('rp11) pa6oqttx )IH5! ,no ,naThI ero rrpoBe,neHH5!. 

4. IlopH)J;OK C03hIBa BUeoqepe)J;HOrO o6n~ero co6paHHH pa60T11HK0B 

4 .1. Co3hIB BHeoqepemrnro o6ruero co6paHH5! pa6oTHHKOB ocy11i;ecTBJrneTc5! rro Mepe 

Ha)I06HOCTH. 

4.2. ripe)IJIO)Ke1-rne o co31,me BHeoqepe,n1rnro o6ruero co6pairn51 pa6oTIIHKOB ,non)KHO 

CO,I(ep)Kfffh : 

• apryMeHTHpOBaHHOe o60CHOBaHHe Heo6XO,[.(HMOCTH rrpoBe,[.(eI-rn5! BHeoqepe,nHoro 

o6ruero co6paHH5! pa6oTHHKOB; 
• rrpoeKT ITOBeCTKH 3ace,naHH5I; 
• npe,nrronaraeMyro ,naTy BHeoqepe,nHoro o6rri:ero co6paHH5! pa6oTIIHKoB; 

• rrepeqeI-Ih HHHUHaTopoB rrpoBe,neHH5f BHeoqepemrnro o6rri:ero co6paHH5f 

pa60THHKOB. 

4.3. ripe,nJIO)KeI-rne o co31,me BHeoqepe,nHoro o6ruero co6paHH5! rrepe,naeTC5f 

Herrocpe,ncrnem-roro B KaHuen5!pmo o6pa3oBaTenhHOtt opraHH3aUHH He rro3,nHee 10 (,nec5!TH) 

pa6oq11x ,nHeH ,no ,naThr rrpe,nrronaraeMoro BHeoqepe,nHoro o6ruero co6paHH5f pa6oTHHKOB, 
B cnyqae ecnH HHHUHaTopoM BI-Ieoqepe,nHoro o6ruero co6pamrn pa6oTHHKOB 5fBH5feTC5f 

He rrpe,nce,1.(aTeJ1h o6ruero co6paHH5! pa6oTHHKOB. 

4.4. ripe,nce,naTenh, ceKpernpr, o6ruero co6paHH5! pa6oTHHKOB 11n11 n11ua, 11x 3aMerrn1oru11e, 

yBe,noMJ15fIOT qneHOB o6ruero co6paHH5! pa6onrnKoB o BHeoqepe,nHOM o6rueM co6paHHH 
pa60TI-IHKOB rryreM BpyqeHH5! mm HarrpaBJieHH5! rrocpe,nCTBOM 3JieKTpOHHOH mm HHOH CB5!3H 

npe,nJIO)KeHH5! HHHUHaTopoB BHeoqepe)II-IOI'O o6ruero co6paHH5!, a TaK)Ke yBe,[.(OMJieHH5! 

o )IaTe, BpeMeI-rn, Mecre H rroBeCTKe 3ace,naHH5! He rro3,nHee qeM 3a 3 ("rp11) pa6oq11x )IH5! 
,no ,naThI ero rrpoBe,neHH5!. 

ripe,l.lce,L(ffre11r, o6ruero co6paHH5! 

o6pa30BffreJrhHOtt opramnmurn .r(aTy, 
co6paHH5! pa6oTHHI<0B. 

pa60TI-IHKOB cornacOBhIBaeT C pyKOBO)IHTeJieM 

npeM5f H MeCTo npone.r(eI-m5! 1rneoqepemrnrn o6rucro 

4. 5. )],orromrnTe111,nr,1e rrpe,nno)KeHH5! B rroBeCTKY 3ace,nmm51 BHeoqepe,nHoro o6ruero 

co6paHH5f pa60THHKOB MoryT 6hITh BHeceHhI qneI-IaMH o6ruero co6paHH5! pa60THHKOB B cpoK 
ne no3,nHee qeM 3a 3 ('rp11) pa6oq11x )IH5! ,no ).(aThI ero npone;.~emrn. 



5. lJ:oKyMCHTaU:UH o6mero co6paHUH 

5 .1. 3ace.uamur ofauero co6paHHH pa6onmKOB o¢opMJ1HI0TCH rrpoToKonaMH. llpornKOJI 

3ace.uaHH5I o6mero co6paHH5I pa60THHKOB COCTaBJUJ:eTC5I He 1103)_"(!-Iee 5 (1151TH) pa6oqHx L(He}I 

nocne ero 3aBeprneHH5I B LlBYX 3K3eMI1J15Ipax, no.unHcbmaeMhIX ero npe.uce.uaTeneM 

H ceKpeTapeM. 

5 .2. llpoTOKOJ1 COCTaBJ15IeTC5I B COOTBeTCTBHH C o6Ill,HMH Tpe60BaI-IH5IMH .uenorrpOH3BOL(CTBa, 

yCTaI-IOBJ1eHI-IhIMH B o6pa3oBaTeJibHOH opraHH3aUHH, c yKa3ai-meM cne.uyroumx cBe.ue1-m:it 

• KOJmqeCTBO pa60THHKOB, rrpHH5IBlllHX yqaCTHe B 3ace.ri;aHHH, OTMeTKa 

o co6J1IOL(eHHH KBopyMa; 

• K0J1HqecTB0 rOJ10COB «3a», «npOTHB» H «B03L(ep)KaJ1C5I» no Ka)I(.)];OMY Bonpocy 

llOBeCTKH 3ace,naHH5I; 

• perneHHe o6mero co6pamrn pa6oTHHKOB no Ka)K.!J:OMY Bonpocy rroBeCTKH 

3ace.ri;aHH5I. 

HyMepaUH5I rrpoTOKonoB o6mero co6paHH5I pa6oTHHKOB Be.ri;eTrn OT Haqan a yqe6Horo ro.ua. 

5. 3. B CJ1yqae o6I-rapy)I<eHH5I OlllH60K, HeToqHQCTeH, He.)];OCTOBep.HOfO H3JI0)KeHH5I cpaKTOB 

B rrpoToKone 3acenaHHH o6mero co6paHHH pa6oTHHKOB qnen1,1 o6mero co6pamrn 

pa6oTHHKOB BnpaBe Tpe6oBaTb OT rrpe.uce.z:i;aTeJ15I ero H3MeHemrn. B CBOIO oqepei:u, 

npe.ri;ce.uaTeJlb o6513aH npHH5ITb Mepbl 110 1mecemno B IIpOTOKOJ1 COOTBeTCTBYIOIIIIIX 

H3MeHeHHH H yToqneIIHH, a TaK)I(e c.z:i;enaTh COOTBeTCTBYIOill,ee coo6meHHe na cne.z:i;yIOIIleM 

3ace.ri;aHHH o6mero co6paHH5I pa60THHKOB, BHeCH .z:i;aHHhIH BOnpoc B ero llOBeCTKY LlH5l. 

5.4. OpHrHHaJlhI rrpoTOKOJ10B xpaH5ITC5I B Kami;e1rn:pHH o6pa30BaTeJIJ,HOH opramI3aIIHH. 

5. 5. K npOTOKOJ1Y npHKJ1a)J;blBaIOTC5I BC5I HHQ)OpMaIIH5I H MaTepHMhI, a TaK)Ke HHhie 

.ri;oKyMeHThI, Kaca10m11ec51 perneHH5I. 
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